I NVI TATI ON FOR BI DS

| FB
| ssue Date: 25 Cctober 2001 | FB# V211-02- 054
Title: El evat or Preventive Miintenance and On Call Repair
Servi ce
Servi ce Commodity Code: 91013
| ssui ng Agency: Conmonweal th of Virginia

Usi ng Agency And/ Or Location
VWere Work Wil Be Perforned: Virginia Mlitary Institute
Lexi ngton, Virginia 24450

Period OF Contract: From Date of Award through 31 October 2003, Renewabl e

Sealed Bids WII Be Received Until 2 PM EST, 20 Novenber 2001 For Furnishing The
Servi ces Described Herein and Then Opened.

Al Inquiries For Information Should Be Directed To: Purchasing Ofice, Tel ephone: 540
464-7734.

| F BIDS ARE MAI LED, SEND BI DS DI RECTLY TO THE | SSU NG AGENCY SHOMWN ABOVE. | F BI DS ARE
HAND DELI VERED, DELI VER TO PURCHASI NG OFFI CE, ROOM 314, SM TH HALL, VIRG NI A M LI TARY
I NSTI TUTE, LEXI NGTON.

In conpliance Wth This Invitation For Bids And To All The Conditions |Inposed Herein, The
Undersigned Offers And Agrees To Furni sh The Services Described At The Price(s) Indicated
in Section VII, Pricing Schedul e.

Virginia Contractor License No. d ass: Speci al ty Code:

Name And Address OF Firm

Dat e:
By:
Signature in Ink

Title:
Zi p Code: Phone: Fax
PRE- Bl D CONFERENCE: An optional pre-bid conference will be held on 7 Novenber 2001 at 10
AM EST, in the Purchasing Ofice, Room 314, Snmith Hall. (Reference: Paragraph I1l herein)
Note: |If you are an individual with a disability and need reasonabl e acconmpdati ons,

pl ease contact Ms. Charlene WIson, (540) 464-7323, no later than 6 Novenber 2001, 12:00
Noon, |ocal tine.
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PURPOSE: The purpose of this Invitation for Bids is to establish a contract with
one qualified contractor to provide routine el evator maintenance services on the
el evators, lifts and dunb-waiters |ocated in the buildings belonging to Virginia
Mlitary Institute, an agency of the Conmonweal th of Virginia.

NOTE: As used in this IFB, the word "el evator" shall mean: elevators, lifts, and
dunbwai t ers.

SCOPE OF WORK

A. Requi renent s:

1. Contractor shall furnish all necessary |abor, supervision, tools,
materi al s and equi pment to provide exam nation and |ubrication service and
on call repair service (as described herein) to elevators listed in
ATTACHMVENT A.

2. Al work performed under this contract shall be performed in accordance
with the standards |isted bel ow and any revisions thereto, which are
i ncorporated into this contract in their entirety:

a. Virginia Statew de Buil di ng Code.

b. American National Standards Institute/Anerican Society of Mechanica
Engi neers (ANSI/ASME) Standards Al7. 1.

C. Local regul ations governing el evator operations.
d. El evat or manufacturer's recomrended procedures, if avail able.

3. A conpl ete set of current, |egible schematic wiring diagrans for each
el evator shall be mmintained in its machine room |If any of the required
schematic wiring diagrans are not available at the tine the contract is
awarded, it shall be the Contractor's responsibility to notify the owner
who will obtain them At the end of the contract term any schematic
wiring diagrans provided in this manner shall remain the property of the
owner. Any and all circuit changes nmade by the contractor shall be
clearly marked on each applicable wring diagram

B. EXAM NATI ON AND LUBRI CATI ON SERVI CE

1. "Exam nation and Lubrication" service, as used in this contract shal
consi st of a regular nonthly program of exam nation, |ubrication
adj ustments and cl eaning of the elevators and rel ated equi pnent listed in
ATTACHMENT A whi ch shal | incl ude:

a. Clean and |l ubricate the hoisting nachine, hydraulic power unit,
motor, controller, interlocks and Iimt swtches.

b. Make m nor adjustments, as required on the listed equi prent during
each schedul ed exam nation

C. Lubricate all bearings and gui des.

d. Furnish all lubricants, hydraulic fluid, cleaning fluids, and wi ping
cl ot hs.

e. Perform m nor repairs which do not nmeet the criteria for nmjor
repairs (Section I1.C 1) on a tinme and naterial basis. Contractor's

enpl oyee nust obtain Oaner's verbal authorization to performthese
repairs prior to proceeding.

f. Upon conpl eting an examinati on and | ubrication service, Contractor
shall subnit to the Oaner, a conpl eted checklist which shall reflect
all of the specific actions and services performed by the
Contractor's enpl oyees during that service. The checklist shal
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provide sufficient roomnext to each itemto allow the Contractor's
enpl oyee to nake any conments necessary, such as amount of fluid
installed or adjustnent nmade. Space shall be provided at the bottom
of the formor as an attached sheet where the Contractor's enpl oyee
shal |l report any condition which may require najor repair as defined
in this contract.

Wthin five days of the award of the contract, the Contractor shall begin
routi ne exam nation and lubrication service on all elevators. A schedule
shall be submitted to the Owmer listing the anticipated dates each

exam nation and lubrication service is to be perforned for each el evator

Wthin ten days of conpletion of the initial exam nation of the elevators
in each building, and annually thereafter, the Contractor shall submt to
the Omer a witten report which shall identify the date service was
performed and the foll ow ng additional information:

a. A general statement of the condition of the equipment.

b. Speci fic recommendations for any najor repairs or nodifications which
wi | | enhance the operation of this equi pment or which may be required
by changes in safety standards cited above.

C. An estimate of cost on a tinme and material basis to acconmplish the
wor k recommended in b. above.

MAJOR REPAI RS

1

For the purpose of this contract, a najor repair is defined as a
deficiency which is identified during regular exam nation and | ubrication
service that is estimated to require nore than eight (8) manhours and/or
$200.00 in parts and naterials to correct.

Contractor shall prepare and submit to the Owmer, a witten esti mte of
t he manhours and naterials which may be required to perform any najor
repairs. Mjor repairs may be nade only with the Omer's witten

aut hori zati on.

The Omer reserves the right to nake or obtain other repair cost est
prior to authorizing the Contractor to proceed in order to conmply wit
requi renent of State regulations to determ ne cost reasonabl eness. |
cost estimate is considered not to be reasonable, the Contractor will b
asked to review his estimate and resubnmit. |f the revised estimate is
still considered to be unreasonable, the Omer reserves the right to
obtain the repairs from anot her source

Any repair work performed by anot her vendor as provided in 3., above shal
have a 90 day warranty. At the end of this period, Contractor shal
resume responsibility for exam nation and | ubrication of that piece of
equi prent .

Owner reserves the right to have a survey conducted of the condition of
its elevators at any tine during the period of the contract. This survey
shal | be conducted by the Omer's independent inspection contractor. Any
deficiencies noted during such a survey shall be corrected by the
Contractor within ten days of receipt of a witten report fromthe

i nspection contractor. Any deficiencies which are determ ned by the Oaner
to be the result of the Contractor's failure to perform exan nation and

| ubrication services shall be corrected at no cost to the Ower. Al

ot her deficiencies shall be corrected on a time and materials basis.

Repai rs necessitated by vandalism accident or obsol escence of equi pnent
shal | be acconplished on a tinme and naterials basis.

WORKI NG HOURS, ON CALL AND EMERGENCY REPAI RS
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1. Normal work hours for Virginia Mlitary Institute are from7:30 a.m to
4:00 p.m, Mnday through Friday, except holidays. All exam nation and
[ ubrication service shall be performed during normal working hours.

2. In the event of an elevator failure or nmlfunction, the Contractor shal
provide on call repair service within three hours of receiving the call

3. Failure or malfunction of an elevator stuck between floors with people on
board shall constitute an emergency and the contractor shall respond
wi thin one hour of receiving the call

4, Al'l energency repairs shall be perforned on a tinme and naterial basis.

5. On call and energency repairs authorized by the Omer which occur after
the normal hours of operation shall be acconplished at the overtime hourly
rate. |If regular tinme work nust be carried over and the Contractor w shes

to continue to work beyond the Omner's normal hours of operation
authorization for overtine work nust be obtained fromthe Owmer before
pr oceedi ng.

CONTRACTOR' S GENERAL PROCEDURES

1. The Contractor's enployees shall be instructed that any time work is
perfornmed under this contract, they shall conply with the follow ng
procedures:

a. Check in and out with the mmintenance supervisor at 540 464-7357. |If
work is to be perforned on a tine and naterial basis, the
mai nt enance supervi sor shall be provided a time card listing each
enpl oyee expected to performthe work. The nmi ntenance supervi sor
shall record the date(s) and time(s) Contractor's enpl oyees arrive
and | eave the building. Lunch breaks and ot her period of tinme away
fromthe job site shall be accounted for on the tine card.

b. If the elevator nust be taken out of service to performany work, the
mai nt enance supervisor shall be provided with information as to how
long the elevator is anticipated to be out of service and nature of
the service or repairs to be perforned.

C. Check in and out daily with the building naintenance supervisor, as
descri bed above, if repairs or service nmust be carried over.

d. Upon conpl etion of the work, and prior to departure, submit to the
bui | di ng mai nt enance supervi sor a copy of the work report form which
shal | include the follow ng information:

(1) Nane and address of Contractor

(2) Nane of Contractor's enployee in charge of the work.



F

G

1

(3) Date(s) and number of hours, by type of |abor expended to
performthe work. (These hours nust agree with those recorded
on the tinme card nmaintai ned by the nmai ntenance supervisor.)

(4) Brief description of work performned.
(5 Alist of materials used or parts repl aced.
(6) Signature of Contractor's enpl oyee

(7) Work report formshall have a statement that shall be signed by
the Owmer's representative that the manhours reported are
accurate and that the work |isted was performed.

2. Hours for work perfornmed on a time and material basis under this
contract shall be paid only for productive time on the job site.
Time spent for transportation of workers, material acquisition
handl i ng and delivery of Contractor owned or rental equi pnent and
breaks for lunch or other tine the enpl oyees are away fromthe job
site is not chargeable.

| NSPECTI ONS

A separate and i ndependent Contractor (contracted for by the Omer) shal
performthe routine and periodic inspections required in Part X of the
ANSI / ASME Al7.1 and Article 21 of the BOCA Codes (Uniform Statew de

Buil ding Code). All inspections shall be made in accordance with the
procedures established in the ANSI/ASME Al7.2 and recorded on the
appropriate inspection and test checklist for each type of el evator

A copy of the inspector's report shall be provided to the Contractor.
Contractor shall, as soon as practical; but in no case nore than ten days,
correct all deficiencies noted on the inspection report. The correction
of those deficiencies which constitute a safety hazard or potential safety
hazard shall have priority over all other work performed under this
contract. Such repairs are to be perfornmed on a tine and materials
basi s. \

Any el evator which has been determned to be unsafe to operate, either
during an inspection, nornmal exam nation and |ubrication service or daily
operation, shall be i mediately taken out of service and the unsafe
condition repaired. The elevator shall not be placed back into service
until the repair work and overall condition of the el evator has been
determ ned to be safe by the Ower's inspection Contractor

MATERI AL AND WORKMANSHI P

1

Al'l parts furnished under this contract shall be new and genui ne

manuf acturer's recommended or authorized replacenment parts. Use of

manuf acturer rebuilt parts nmay be authorized by the Owmer on a case by
case basis, provided, each part is warranted for the same period and under
the sane conditions as the new part. Use of used parts is strictly

pr ohi bi t ed.

Contractor shall maintain a sufficient quantity of repair parts on hand or
have ready access to these parts in order to prevent unnecessary downtine
of equi prent .

Al parts and materials provided under this contract shall be provided at
the Contractor's actual 1nvoices cost.

Al'l work performed under this contract shall be by properly trained and
conpetent mechani cs and shall be perfornmed in a good workmanli ke manner in
accordance with the Codes and standards incorporated herein. Contractor's
nmechani cs shall have a m ninmum of five years experience in the service and
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repair of elevators of the type listed in ATTACHVENT A and shall be
responsible at all tinmes for the actions and work of assistants and
hel pers.

PRE- Bl D CONFERENCE

An optional pre-bid conference will be held at 10 AM EST on 7 Novenber 2001 at the
Purchasing Ofice, 314 Snmith Hall. The purpose of this conference is to allow
potential Bidders an opportunity to present questions and obtain clarification
relative to any facet of this solicitation.

VWi | e attendance at this conference will not be a prerequisite to submtting a bid,
Bi dders who intend to submit a bid are encouraged to attend. Any changes that may
be agreed upon, as a result of this conference, will be noted in an addendumto the

solicitation.

GENERAL TERMS AND CONDI T1 ONS

A PURCHASI NG MANUAL: This solicitation is subject to the provisions of the
Conmonweal th of Virginia Purchasing Manual for Institutions of Higher
Educati on and Their Vendors and any revisions thereto, which are hereby
incorporated into this contract in their entirety. A copy of the manual is
avai |l abl e for review at the purchasing office. In addition, the nanual may be
accessed electronically at ptip:77ww.vcu. edu/procurenment]or a copy nmay be
obtained by calling VM Purchasing at (540) 464-7323.

B. APPL| CABLE LAWs5 AND COURTS: This solicitation and any resulting contract
shal | be governed in all respects by the |aws of the Combnweal th of Virginia
and any litigation with respect thereto shall be brought in the courts of the
Commonweal th. The Contractor shall conply with all applicable federal, state
and |l ocal laws, rules and regul ations.

C. ANTI - DI SCRIM NATION: By submitting their bids, Bidders certify to the
Conmonweal th that they will conformto the provisions of the Federal G vi
Ri ghts Act of 1964, as anended, as well as the Virginia Fair Enpl oynent
Contracting Act of 1975, as anended, where applicable, the Virginians Wth
Disabilities Act, the Anericans Wth Disabilities Act and Section 11-51 of
the Virginia Public Procurenent Act.

In every contract over $10,000 the provisions in 1. and 2. bel ow apply:

1. During the performance of this contract, the Contractor agrees as
fol | ows:
a. The Contractor will not discrininate against any enpl oyee or

applicant for enploynent because of race, religion, color, sex,
national origin, disability, or other basis prohibited by state
law relating to discrimnation in enploynent, except where there
is a bona fide occupational qualification reasonably necessary to
the normal operation of the Contractor. The Contractor agrees to
post in conspicuous places, available to enpl oyees and applicants
for enploynent, notices setting forth the provisions of this
nondi scri m nati on cl ause.

b. The Contractor, in all solicitations or advertisenents for
enpl oyees placed by or on behalf of the Contractor, will state
that such Contractor is an equal opportunity enpl oyer.

C. Noti ces, advertisenents and solicitations placed in accordance
with federal law, rule or, regulation shall be deened sufficient
for the purpose of neeting these requirenents.

2. The Contractor will include the provisions of 1. above in every
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subcontract or purchase order over $10,000, so that the provisions wll
be bi ndi ng upon each subcontractor or vendor

ETHI CS I N PUBLI C CONTRACTI NG By submtting their bids, Bidders certify that
their bids are nade without collusion or fraud and that they have not offered
or received any ki ckbacks or inducenents from any other Bidder, supplier
manuf acturer or subcontractor in connection with their bid, and that they
have not conferred on any public enpl oyee having official responsibility for
this procurement transaction any paynent, |oan, subscription, advance,

deposit of noney, services or anything of nore than noninal val ue, present or
prom sed, unless consideration of substantially equal or greater val ue was
exchanged.

| MM GRATI ON REFORM AND CONTROL ACT OF 1986: By subnitting their bids, Bidders
certify that they do not and wll not during the performance of this contract
enploy illegal alien workers or otherw se violate the provisions of the
federal Inmgration Reformand Control Act of 1986.

DEBARVENT STATUS: By submitting their bids, Bidders certify that they are not
currently debarred by the Conmonwealth of Virginia fromsubmtting bids or
proposal s on contracts for the type of goods and/or services covered by this
solicitation, nor are they an agent of any person or entity that is currently
so debarred.

ANTI TRUST: By entering into a contract, the Contractor conveys, sells,
assigns, and transfers to the Commonweal th of Virginia all rights, title and
interest in and to all causes of the action it nay now have or hereafter
acquire under the antitrust laws of the United States and the Commonweal t h of
Virginia, relating to the particular goods or services purchased or acquired
by the Commonweal th of Virginia under said contract.

MANDATCRY USE OF STATE FORM AND TERMS AND CONDI TI ONS FOR | FBS:

(1) For Invitation For Bids: Failure to subnit a bid on the official state
form provided for that purpose shall be a cause for rejection of the
bid. Modification of or additions to any portion of the Invitation for
Bi ds nay be cause for rejection of the bid; however, the Comobnweal th
reserves the right to decide, on a case by case basis, inits sole
di scretion, whether to reject such a bid as nonresponsive. As a
precondition to its acceptance, the Cormmonwealth may, in its sole
di scretion, request that the Bidder wthdraw or nodify nonresponsive
portions of a bid which do not affect quality, quantity, price, or
delivery. No nodification of or addition to the provisions of the
contract shall be effective unless reduced to witing and signed by the

parties.

(2) For Request for Proposal: Failure to submt a proposal on the officia
state form provided for that purpose may be cause for rejection of the
proposal. Modification of or additions to the General Terns and

Conditions of the solicitation may be cause for rejection of the
proposal ; however, the Comobnweal th reserves the right to decide, on a
case by case basis, in its sole discretion, whether to reject such a
pr oposal



CLARI FI CATI ON OF TERMS: |f any prospective Bidder has questions about the
specifications or other solicitation docunents, the prospective Bidder shoul d
contact the buyer whose nane appears on the face of the solicitation no |ater
than five working days before the due date. Any revisions to the

solicitation will be made only by addendum i ssued by the buyer.
PAYMENT:
1. To Prine Contractor
a. Invoices for itens ordered, delivered and accepted shall be
submtted by the Contractor directly to the payment address shown
on the purchase order/contract. All invoices shall showthe

state contract nunber and/or purchase order nunber; socia
security nunber (for individual contractors) or the federa
enpl oyer identification nunber (for proprietorships,
partnershi ps, and corporations).

b. Any payment terms requiring paynent in |ess than 30 days will be
regarded as requiring paynment 30 days after invoice or delivery,
whi chever occurs last. This shall not affect offers of discounts
for paynent in |less than 30 days, however.

C. Al'l goods or services provided under this contact or purchase
order, that are to be paid for with public funds, shall be billed
by the Contractor at the contract price, regardless of which
public agency is being billed.

d. The followi ng shall be deened to be the date of paynent: the
date of postnmark in all cases where paynent is nade by nmail, or
the date of offset when offset proceedi ngs have been instituted
as authorized under the Virginia Debt Collection Act.

e. Unr easonabl e Charges. Under certain emergency procurenents and
for nost tine and material purchases, final job costs cannot be
accurately determined at the tinme orders are placed. 1In such
cases, contractors should be put on notice that final paynent in
full is contingent on a determ nation of reasonabl eness with
respect to all invoiced charges. Charges which appear to be
unreasonable will be researched and chal |l enged, and that portion
of the invoice held in abeyance until a settlenent can be
reached. Upon determ ning that invoiced charges are not
reasonabl e, the Conmonweal th shall pronptly notify the
contractor, in witing, as to those charges which it considers
unr easonabl e and the basis for the determi nation. A contractor
may not institute |legal action unless a settlenment cannot be
reached within thirty (30) days of notification. The provisions
of this section do not relieve an agency of its pronpt paynent
obligations with respect to those charges which are not in
di spute (Code of Virginia, 8§11-69).

2. To Subcontractors:
a. A Contractor awarded a contract under this solicitation is hereby
obl i gat ed

(1) To pay the subcontractor(s) within seven (7) days of the
Contractor's receipt of paynment fromthe Commonweal th for
the proportionate share of the payment received for work
perfornmed by the subcontractor(s) under the contract; or
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(2) To notify the agency and the subcontractor(s), in witing,
of the Contractor's intention to w thhold payment and the
reason.

b. The Contractor is obligated to pay the subcontractor(s) interest
at the rate of one percent per nmonth (unless otherw se provided
under the terns of the contract) on all anpbunts owed by the
Contractor that remain unpaid seven (7) days follow ng receipt of
paynment fromthe Commonweal th, except for anmpunts withheld as
stated in (2) above. The date of mailing of any paynment by U S
Mail is deenmed to be paynent to the addressee. These provisions
apply to each sub-tier Contractor perform ng under the primary
contract. A Contractor's obligation to pay an interest charge to
a subcontractor may not be construed to be an obligation of the
Commonweal t h.

PRECEDENCE OF TERMS: Paragraphs A-J of these General Terns and Conditions
shall apply in all instances. |In the event there is a conflict between any
of the other General Terms and Conditions and any Special Terns and
Conditions in this solicitation, the Special Terms and Conditions shal

apply.

QUALI FI CATI ONS OF BI DDERS: The Conmonweal th may nake such reasonabl e

i nvestigations as deened proper and necessary to determine the ability of the
Bi dder to performthe services/furnish the goods and the Bidder shall furnish
to the Conmonwealth all such information and data for this purpose as may be
requested. The Commopbnweal th reserves the right to inspect Bidder's physica
facilities prior to award to satisfy questions regarding the Bidder's
capabilities. The Commonweal th further reserves the right to reject any bid
if the evidence submitted by, or investigations of, such Bidder fails to

sati sfy the Conmonweal th that such Bidder is properly qualified to carry out
the obligations of the contract and to provide the services and/or furnish

t he goods contenpl ated therein

TESTI NG AND | NSPECTI ON: The Conmonweal th reserves the right to conduct any
test/inspection it nay deem advi sable to assure goods and services conformto
t he specifications.

ASSI GNMVENT OF CONTRACT: A contract shall not be assignable by the Contractor
in whole or in part without the witten consent of the Commobnweal t h.

CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the
foll owi ng ways:

1. The parties may agree in witing to nodify the scope of the contract.
An increase or decrease in the price of the contract resulting from
such nodi fication shall be agreed to by the parties as a part of their
witten agreenent to nodify the scope of the contract.

2. The Purchasi ng Agency nay order changes within the general scope of the
contract at any tinme by witten notice to the Contractor. Changes
within the scope of the contract include, but are not linmted to,

t hi ngs such as services to be perforned, the nethod of packing or

shi pnent, and the place of delivery or installation. The Contractor
shall conply with the notice upon receipt. The Contractor shall be
conpensated for any additional costs incurred as the result of such
order and shall give the Purchasing Agency a credit for any savings.
Sai d conpensation shall be determ ned by one of the foll ow ng nethods:

a. By mutual agreenent between the parties in witing; or
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b. By agreeing upon a unit price or using a unit price set forth in
the contract, if the work to be done can be expressed in units,
and the Contractor accounts for the nunber of units of work
perfornmed, subject to the Purchasing Agency's right to audit the
Contractor's records and/or to determ ne the correct nunber of
units i ndependently; or

C. By ordering the Contractor to proceed with the work and keep a
record of all costs incurred and savings realized. A markup for
overhead and profit nay be allowed if provided by the contract.
The sane narkup shall be used for determining a decrease in price
as the result of savings realized. The Contractor shall present
t he Purchasi ng Agency with all vouchers and records of expenses
i ncurred and savings realized. The Purchasing Agency shall have
the right to audit the records of the Contractor as it deens
necessary to deternine costs or savings. Any claimfor an
adjustrment in price under this provision nust be asserted by
witten notice to the Purchasing Agency within thirty (30) days
fromthe date of receipt of the witten order fromthe Purchasing
Agency. |If the parties fail to agree on an anount of adjustnent,
the question of an increase or decrease in the contract price or
time for performance shall be resolved in accordance with the
procedures for resolving disputes provided by the D sputes C ause
of this contract or, if there is none, in accordance with the
di sputes provisions of the Purchasi ng Manual for Institutions of
Hi gher Education and Their Vendors. Nei t her the existence of a
claimnor a dispute resolution process, litigation or any other
provision of this contract shall excuse the Contractor from
pronmptly conplying with the changes ordered by the Purchasing
Agency or with the performance of the contract generally.

DEFAULT: In case of failure to deliver goods or services in accordance wth
the contract ternms and conditions, the Commobnweal th, after due oral or
witten notice, nay procure themfrom other sources and hold the Contractor
responsi ble for any resulting additional purchase and adm ni strative costs.
This remedy shall be in addition to any other renedies which the Commonweal th
may have

TAXES: Sales to the Commobnwealth of Virginia are nornmally exenpt from State
sales tax. State sales and use tax certificates of exenption, Form ST-12,
wi Il be issued upon request. Deliveries against this contract shall usually
be free of Federal excise and transportation taxes. The Comobnweal th's

exci se tax exenption registration nunber is 54-73-0076K

USE OF BRAND NAMES: Unl ess otherwi se provided in this solicitation, the nane
of a certain brand, make or manufacturer does not restrict Bidders to the
speci fic brand, make or manufacturer naned, but conveys the general style,
type, character, and quality of the article desired. Any article which the
public body, in its sole discretion, determ nes to be the equal of that

speci fied, considering quality, workmanshi p, econony of operation, and
suitability for the purpose intended, shall be accepted. The Bidder is
responsible to clearly and specifically identify the product being offered
and to provide sufficient descriptive literature, catalog cuts and technica
detail to enable the Commonwealth to deternmine if the product offered neets
the requirenents of the solicitation. This is required even if offering the
exact brand, mmke or nmanufacturer specified. Normally in conpetitive seal ed
bi dding only the information furnished with the bid will be considered in the
evaluation. Failure to furnish adequate data for eval uati on purposes may
result in declaring a bid nonresponsive. Unless the Bidder clearly indicates
inits bid that the product offered is an “equal” product, such bid will be
considered to offer the brand name product referenced in the solicitation
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TRANSPORTATI ON  AND PACKAG NG By submitting their bids, all Bidders certify
and warrant that the price offered for FOB destination includes only the
actual freight rate costs at the |owest and best rate and is based upon the
actual weight of the goods to be shipped. Except as otherw se specified
herei n, standard conmerci al packagi ng, packi ng and shi ppi ng contai ners shal
be used. All shipping containers shall be |legibly marked or |abeled on the
outside with purchase order nunber, commodity description, and quantity.

I NSURANCE

By signing and submitting a bid or proposal under this solicitation, the Bidder
or Offeror certifies that if awarded the contract, it will have the follow ng
i nsurance coverage at the tinme the contract is awarded. For construction
contracts, if any subcontractors are involved, the subcontractor wll have
wor kers' conpensation insurance in accordance with Sections 11-46.3 and 65-800
et seq. of the Code of Virginia. The Bidder or Oferor further certifies that

the Contractor and any subcontractors will maintain these insurance coverages
during the entire termof the contract and that all insurance coverages will be
provi ded by insurance conpani es authorized to sell insurance in Virginia by the

Virginia State Corporation Conmi ssion.

| NSURANCE COVERAGE AND LIM TS REQUI RED

A Worker's Conpensation - Statutory requirenents and benefits; require that
t he Conmonweal th of Virginia be added as an additi onal naned insured on
contractor's policy.

B. Enpl oyers Liability - $100, 000.

C. Commerci al General Liability - $500,000 conbined single [imt. Commercia
CGeneral Liability is to include Prem ses/ Operations Liability, Products
and Conpl eted Operations Coverage, |ndependent Contractor's Liability or
Owmner's and Contractor's Protective Liability.. The Commonweal th of
Virginia nust be naned as an additional insured when requiring a
Contractor to obtain Commercial General Liability coverage.

D. Aut onpbile Liability - $500,000 - conbined single lint (Only used if
notor vehicle is to be used in the contract.)

NOTE: In addition, various Professional Liability/Errors and Qm ssions coverage
are required when soliciting those services shown bel ow

Pr of essi on/

Servi ce Limts
Accounti ng $1, 000, 000 occurrence, $3,000, 000 aggregate
Architecture $2, 000, 000 occurrence, $6,000, 000 aggregate

Asbest os Desi gn,

| nspection or

Abat enent

Contractors $1, 000, 000 occurrence, $3,000,000 aggregate

Heal th Care

Practitioner

(to include Dentists,

Optonetrists, Nurses,

Phar maci sts, Doctors, etc.) $1, 500, 000 occurrence, $3,000, 000 aggregate
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| nsur ance/

Ri sk Managenent $1, 000, 000 per occurrence, $3,000,000 aggregate
Landscape/

Architecture $500, 000 occurrence, $1, 000,000 aggregate

Legal $1, 000, 000 occurrence, $5,000,000 aggregate

Pr of essi ona

Engi neer $2, 000, 000 occurrence, $6,000, 000 aggregate

Sur veyi ng $100, 000 occurrence, $300, 000 aggregate

ANNOUNCEMENT OF AWARD: Upon the award or the announcenent of the decision to
award a contract as a result of this solicitation, the purchasing agency wll
publicly post such notice on VM Purchasing Ofice website and buil di ng
bulletin board for a m nimum of 10 days.

DRUG FREE WORKPLACE: During the perfornance of this contract, the contractor
agrees to (i) provide a drug-free workplace for the contractor's enpl oyee's;
(ii) post in conspicuous places, available to enpl oyees and applicants for
enpl oyment, a statenment notifying enployees that the unlawful manufacture,
sal e, distribution, dispensation, possession, or use of a controlled
substance or marijuana is prohibited in the contractor's workpl ace and
specifying the actions that will be taken agai nst enpl oyees for violations of
such prohibition; (iii) state in all solicitations or advertisenents for

enpl oyees placed by or on behalf of the contractor that the contractor

mai ntai ns a drug-free workplace; and (iv) include the provisions of the
forgoing clauses in every subcontract or purchase order of over $10,000, so
that the provisions will be binding upon each subcontractor or vendor.

For the purposes of this section, "drug-free workpl ace" nmeans a site for the
performance of work done in connection with a specific contract awarded to a
contractor in accordance with this chapter, the enpl oyees of whom are

prohi bited fromengaging in the unl awful manufacture, sale, distribution

di spensati on, possession or use of any controlled substance or marijuana
during the performance of the contract.

V. SPECI AL TERMS AND CONDI TI ONS

A

| NSPECTION OF JOB SITE: My signature on this solicitation constitutes

certification that | have inspected the job site and am aware of the conditions
under which the work nust be acconpli shed.

Clains, as a result of failure to inspect the job site, will not be considered
by the Comonweal t h.

SUPERI NTENDENCE BY CONTRACTOR

1. The Contractor shall be responsible for all means, nethods, techniques,
sequences and procedures and for coordinating all portions of the work
under the Contract except where otherw se specified in the Contract
Docunent s.

USE OF PREM SES AND REMOVAL OF DEBRIS: The Contractor expressly undertakes,

either directly or through his subcontractors:

1. To conply with the regul ati ons governing the operation of prem ses and to
performhis contract in such a nanner as to minimze interruption or
interference with the operation of any existing activity on the prem ses
or at the location of his work;
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To store his apparatus, materials, supplies and equi pnent in such orderly
fashion at the site of the work as will not unduly interfere with the
progress of his work or the Omer's use of the facilities;

To place upon the work or any part thereof only such | oads as are
consistent with the safety of that portion of the work;

To clean up frequently all refuse, rubbish, scrap materials, and debris
caused by his operations, to the end that at all tines the site of the
wor k shall present a neat, orderly and workmanshi p appear ance.

PROTECTI ON OF PERSONS AND PROPERTY:

1

The Contractor expressly undertakes, both directly and through his
Subcontractor(s), to take every precaution at all tinmes for the protection
of persons and property which nmay be affected by the Contractor's
operation in connection with the Wrk.

The Contractor shall be responsible for initiating, maintaining and
supervising all safety precautions and prograns in connection with the
Wor k.

The provisions of all rules and regul ations governing safety as adopted by
the Safety Codes Conmi ssion of the Comonweal th of Virginia, issued by the
Depart nent of Labor and Industry under Title 40.1 of the Code of Virginia
shall apply to all work under this Contract.

The Contractor shall continuously maintain adequate protection of all his
wor k from damage and shall protect the Omer's property frominjury or
loss arising in connection with this Contract. He shall nmake good any
such damage, injury or |oss, except such as may be directly due to errors
in the Contract Docunents or caused by agents or enpl oyees of the Oaner.

In an emergency affecting the safety or Iife of individuals, or of the
wor k, or of adjoining property, the Contractor, wthout specia
instructions or authorization fromthe Omer, is hereby permtted to act
at his discretion, to prevent such threatened loss or injury. Also should
he, to prevent threatened loss or injury, be instructed or authorized to
act by the Owner, he shall so act, without appeal. Any additiona
conpensation or extension of time clained by the Contractor on account of
any energency work shall be determ ned as provided by paragraph O of the
CGeneral Terms and Conditions.

CONTRACTOR' S TITLE TO MATERIALS: No materials or supplies for the work shal

be purchased by the Contractor or by any Subcontractor subject to any security
interest, installment or sales contract or any other agreement or lien by which
an interest is retained by the seller or is given to a secured party. The
Contractor warrants that he has a clear title to all materials and supplies

whi ch he uses in the Wirk or for which he accepts paynment in whole or In part.

WARRANTY:

1

The Contractor warrants that, unless otherw se specified, all materials
and equi pnent incorporated in the work under the Contract shall be new and
first class, or as otherw se authorized in Section Il.G 1.

Al materials and equi prrent shall be fully guaranteed agai nst defects in
mat eri al and workmanship for a period of 90 days foll owi ng date of
installation. Should any defect be noted by the agency, the Purchasing
Ofice shall notify the Contractor of such defect or nonconformance.
Notification shall state either (1) that the Contractor shall replace or
correct, or (2) the agency does not require replacenent or correction. |If
the Contractor is required to correct or replace, it shall be at no cost
to the Conmonweal th and shall be subject to all provisions of this clause
to the sane extent as naterials initially installed. |If the Contractor
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fails or refuses to replace or correct the deficiency, the office issuing
t he purchase order nay have the materials corrected or replaced with
simlar itens and charge the Contractor the costs occasi oned thereby or
obtain an equitable adjustnment in the contract price.

3. In any case, where in fulfilling the requirenents of the contract or of
any guarantee enbraced in or required thereby, the Contractor disturbs any
wor k guar ant eed under contract, he shall restore such disturbed work to a
condition satisfactory to the Owmer and guarantee such restored work to
the sane extent as it was guaranteed under such other Contract.

4. The Contractor further warrants that all worknmanship shall be first class
and shall be performed by persons qualified at their respective trades.
If the Contractor, upon conpletion of repairs perforned on a tine and
mat eri al basis nust be called back for the sane problem this call back
and any subsequent call back shall be at the Contractor's expense.

WORK SI TE DAMAGES: Any damage to existing utilities, equipnment or finished
surface resulting fromthe performance of this contract shall be repaired to
t he Commonweal th's satisfaction at the Contractor's expense.

ASBESTOS: Whenever and wherever during the course of perform ng any work under
this contract, if the Contractor discovers the presence of asbestos or suspects
t hat asbestos is present, he shall stop the work i medi ately, secure the area,
notify the Building Owmer and await positive identification of the suspect
material. During the downtine in such a case, the Contractor shall not disturb
any surroundi ng surfaces but shall protect the area with suitable dust covers.

In the event the Contractor is delayed due to the di scovery of asbestos or
suspect ed asbestos, then a nutually agreed extension of tinme to performthe
work shall be allowed the Contractor but wi thout additional conmpensation due to
the time extension.

SUBCONTRACTS: No portion of the work shall be Subcontracted without prior
witten consent of the purchasing agency. |In the event that the Contractor
desires to subcontract sone part of the work specified herein, the Contractor
shal |l furnish the purchasing agency the names, qualifications and experience of
t heir proposed subcontractors. The Contractor shall, however, remain fully
liable and responsible for the work to be done by his subcontractor(s) and
shal | assure conpliance with all requirenents of the contract.

QUALI FI CATI ON OF BIDDERS: Bidders are requested to submt a conpleted Bidder's
Dat a Sheet, ATTACHMENT B, with their bids.

CONTRACTOR REG STRATION: If a contract for construction, renoval, repair or

i mprovenent of a building or other real property is for seventy thousand

dol lars ($70,000) or nore, or if the total value of

all such contracts undertaken by bidder within any twelve-nmonth period is five
hundred t housand dol I ars ($500, 000) or nore, the bidder is required under Title
54, Code of Virginia (1950), as anended, to be licensed by the State Board of
Contractors as a "CLASS A CONTRACTOR'. If such a contract is for seventy-five
hundred dollars ($7,500) or nore but |ess than seventy thousand dollars
($70,000), the bidder is required to be licensed as a "CLASS B CONTRACTOR". |f
such a contract is for one thousand dollars ($1,000) or nore but |ess than
seventy-five hundred dollars ($7,500) and is not for electrical, plunmbing and
HVAC work, the Bidder is required to be licensed as a " CLASS C CONTRACTOR'.
The bidder shall place on the outside of the envel ope containing the bid and
shall place in the bid over his signature whichever of the follow ng notations
is appropriate, inserting his contractor |icense nunber:

Li censed Class A Virginia Contractor No.
Specialty .

Li censed Class B Virginia Contractor No.
Specialty .
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Li censed Class C Virginia Contractor No.
Specialty .

If the bidder shall fail to provide this information on his bid or on the

envel ope containing the bid and shall fail to pronptly provide said contractor
i cense nunber to the Commonwealth in witing when requested to do so before or
after the opening of Bids, he shall be deened to be in violation of Section
54-139 of the Code

of Virginia (1950), as anmended, and his bid will not be considered.

If a bidder shall fail to obtain the required |license prior to subm ssion of
his bid, the bid shall not be considered.

Bl D ACCEPTANCE PERIOD: Any bid in response to this solicitation shall be valid
for thirty (30) days. At the end of the thirty (30) days the bid may be
withdrawn at the witten request of the Bidder

If the bid is not withdrawn at that tinme it remains in effect until an award is
made or the solicitation is cancelled.

Bl D PRI CES:

1. Bid shall be submtted in three (3) parts for the contract period as
fol |l ows:
a. Exanmi nation and Lubrication: Bidder shall submit a |unmp sum bid.

Bids nay be for any or all of the buildings |isted in ATTACHVENT A

b. On Call and Major Repair Service: Bidder shall submit firmhourly
rates for on call and major repair service. These rates shal

include all travel, labor, tools, equipnent, profit and overhead.
C. Overtinme Repairs: Bidder shall submit firmhourly rates for
aut horized overtinme work. These rates shall include all travel,

| abor, tools, equipnent, profit and overhead.

2. Parts and nmaterials shall be provided at the Contractor's actual invoiced
cost.
AWARD: The purchasing office will make the award(s) to the | owest responsive

and responsi bl e bidder for the three (3) pricing conponents described in
Section N, Bid Prices, as determ ned by the procedures explained in Section P
Bi d Eval uati on Procedures. The Oaner reserves the right to nake awards on an

i ndi vi dual buil ding basis or any conbination thereof to one or nore Bidders
when such award is in the best interest of the Ower. Due consideration wll
be given to price, quality as judged by tests and previ ous experience, and the
ability of the bidder to render required services. The purchasing office
reserves the right to conduct any test it nmay deem advi sabl e and to nake al

eval uations. The purchasing office also reserves the right to reject any or
all bids, in whole or in part, to waive informalities and to delete itens prior
to maki ng the award, whenever it is deened in the sole opinion of the procuring
public body to be in its best interest.

Bl D EVALUATI ON PROCEDURES:

Bi ds shall be evaluated on the basis of the fixed [unp sumprice for the

exam nation and lubrication service and the fixed hourly rates for on call and
maj or repairs and overtime hourly rates indicated by the contractor in Section
VI, Pricing Schedule. The |ow bidder shall be determ ned using the follow ng
hypot heti cal scenario:

During the contract period the Contractor provides

exam nation and lubrication service as specified in the
contract but must performrepairs using 100 hours of each
type of labor in regular tine and 10 hours of each type of
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l abor in overtime. BIDDER DO NOT FILL IN THE BLANK SPACES.
This exanple is only intended to illustrate the eval uation
procedure to be used.

BUI LDI NG NUMBER (or NAME): BLDG 1 BLDG 2 BLDG 3
MONTHLY EXAM NATI ON AND LUBRI CATI ON SERVI CE (X 12 MONTHS) $ $ $
100 hours el evator Mechanic at $ / hr: $ $ $
100 hours Assistant/Helper at $ / hr: $ $ $
10 hours el evator Mechanic overtinme at $ / hr: $ $ $
10 hours Assistant/Hel per overtine at $ / hr: $ $ $

Tot al s: $ $ $

Total Cost of Contract Period: $
P. AUDI T: The contractor hereby agrees to retain all books, records, and other

docunents relative to this contract for five (5) years after final paynent, or
until audited by the Commonweal th of Virginia, whichever is sooner. The
agency, its authorized agents, and/or state auditors shall have full access to
and the right to examine any of said materials during said period.

Q EXTENSI ON OF CONTRACT: This contract may be extended by the purchasi ng agency
for a period of three successive one-year periods only under the terns and
conditions of the original contract except as stated in 1. and 2. bel ow
Witten notice shall be given approximately ninety (90) days prior to the
expiration date of each contract period.

1. If the purchasing agency elects to exercise the option to extend the
contract for an additional one-year period, the contract price(s) for the
additional one year shall be the contract prices of the original contract
i ncreased/ decreased by the percentage increase/decrease of the "ot her
services" category of the CPl-Wsection of the Consuner Price Index of the
United States Bureau of Labor Statistics for the |latest twelve (12) nonths
for which statistics are avail able.

2. I f during any subsequent renewal periods the purchasing agency elects to
exercise the option to extend the contract, the contract price(s) for the
subsequent renewal period shall not exceeded the contract price(s) of the
current renewal period increased/ decreased by nore than the percentage
i ncrease/ decrease of the "services" category of the CPl-Wsection of the
Consumer Price Index of the United States Bureau of Labor Statistics for
the latest twelve nonths for which statistics are avail abl e.
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CANCELLATI ON OF CONTRACT: The purchasi ng agency reserves the right to cance
and terninate any resulting contract, in part or in whole, wthout penalty,
upon 60 days witten notice to the Contractor. In the event the initia

contract period is for nore than 12 nonths, the resulting contract nay be

term nated by either party, without penalty, after the initial 12 nonths of the
contract period upon 60 days notice to the other party. Any contract
cancel l ation notice shall not relieve the Contractor of the obligation to
deliver and/or performon all outstanding orders issued prior to the effective
dat e of cancell ation.

AVAI LABILITY OF FUNDS: It is understood and agreed between the parties herein
that the agency shall be bound hereunder only to the extent of the funds
avai | abl e or which may hereafter become avail able for the purpose of this

agr eenent .

| DENTI FI CATION OF BID ENVELOPE: |If a special envelope is not furnished, or if
return in the special envelope is not possible, the signed bid should be
returned in a separate envel ope or package, sealed and identified as follows:

From
Nane of O feror Due Date Ti me
Street or Box Nunber I FB Nunber
Cty, State, Zip Code IFB Title

Nanme of Contractor/Purchase Oficer of Buyer:_Mjor Jerry E. Ruley

The envel ope shoul d be addressed as directed on Page 1 of the solicitation.

If a bid not contained in the special envelope is mailed, the bidder takes the
risk that the envel ope, even if nmarked as described above, may be inadvertently
opened and the information conproni sed which may cause the bid to be
disqualified. Bids nay be hand delivered to the designated |location in the

of fice issuing the solicitation. No other correspondence or other bids should
be placed in the envel ope.

Vli. METHOD OF PAYMENT:

A

EXAM NATI ON AND LUBRI CATI ON SERVI CE: Paynment for exami nation and | ubrication
service shall be on a nonthly basis. Contractor shall submt an invoice on or
about the tenth of the nmonth following the first nmonth the contract is in
force.

ON CALL AND MAJOR REPAIR SERVICE: The contractor shall provide on call, mgjor
repair and overtime service when requested and shall submit a separate invoice
for paynment for each occurrence not later than the tenth of the nonth foll ow ng

the nonth in which the service was performed. The invoice shall list the dates
and charges for |labor and nmaterials for the previous nonth. A copy of the work
report form(s) with the information required in Section I1.E. 1.d, and a copy of

all paid invoices for parts and materials shall be attached to the invoice.

EMERGENCY REPAI RS: Energency repairs shall be invoices and paid in the sane
manner as on call and major repairs.
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VI,

PRI CI NG SCHEDULE

A

EXAM NATI ON AND LUBRI CATI ON

Bi dder agrees to furnish al

equi pment and supplies to provide el evator exam nation and |ubrication service

| abor, mmterials,

for the elevators in the follow ng buildings at the follow ng prices.

Addi t
contr

i ona

act. Owmner

and Contract or

shal

el evators to the terns of this contract.

el evators may be added to VM buildings during the termof this
negotiate a fixed price to add such new

Bui | di ng Nane: Lej eune Hal | $ / mont h
Moody Hal | $ / mont h

Mal | ory Hal | $ / mont h

Smith Hall $ / mont h

Preston Library $ / mont h

Ni chol s Hal | $ / mont h

Scot t - Shi pp $ / mont h

Cl ar kson- McKenna $ / mont h

Ri char dson $ / mont h

Crozet Hall $ / mont h

Carrol|l Hall $ / mont h

Caneron Hal | $ / mont h

Marshal | Library $ / mont h

New Sci ence Bl dg $ / mont h

New In-Fill Bldg $ / mont h

Nei ki rk Hal | $ / mont h

TOTAL FOR ALL BUI LDI NGS: $ / mont h

ON CALL AND MAJOR REPAI RS:

Bi dder agrees to furnish major

the f

OVERTI ME LABOR

ol  owi ng | abor hour rates:
El evat or Mechani c: $ / hour
Assi st ant/ Hel per Mechanic: $ hour

| abor

hour rates:
El evat or Mechani c: $ / hour
Assi st ant/ Hel per Mechanic: $ / hour
Parts and naterials used to performon call and major

at the Contractor's actual

VI11.OIHER ATTACHVENTS:

ATTACHVENT A
ATTACHVENT B

Schedul e of
Bi dder

pai d invoi ced cost.

El evators

Dat a Sheet
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repair service at
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ATTACHMVENT A

SCHEDULE OF ELEVATORS

Name of
BUILDING

Lejeune

Moody
Smith

Preston

Nichols

Scott Shipp
Richardson

Crozet

Cameron

Marshall

New Science Bldg.
Clarkson-McKenna
Carroll

In-Fill Building
Maury-Brooke

Neikirk Hall

ELEVATORS

1

TYPE

Pass geared
Traction

Pass Hydraulic

Pass Geared
Traction

Pass Geared Traction
Pass Hydraulic

Pass Geared
Pass Hydraulic
Laundry Lift
Freight Geared
Pass Hydraulic
Freight

Pass Hydraulic
Pass Hydraulic
Pass Hydraulic
Electric

Pass Hydraulic

Pass Hydraulic

MAKE

Dominion

Otis
Westbrook
Westbrook
Dover

Salem
Thyssen-Dover
Capital

Salem

United States
Westbrook
Dover

United States
Dover

Dover

Dover

Otis

No. of

LANDINGS

4
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Max (LB.)No. of Sizeof  Year

WEIGHT CAR CABLES CABLES INSTALLED
3000 5 5/8 1966
3500 HYD - 1969
1200 4 5/8 1963
2500 5 3/4 1972
2500 HYD - 1996
1200 3 5/8 1959
2500 2000
100 2 Y In the 60's
2000 4 5/8 1934
2500 HYD - 1981
2500 HYD - 1964
2500 HYD - 1988
2500 HYD - 1988
2500 HYD - 1996
5000 6 3/4 1994
2500 HYD - 1995
2500 HYD 1999

Elevator Speed

FLOOR FOR FLOOR

15 seconds

14 seconds
12 seconds
12 seconds

7 seconds
12 seconds
10 seconds
17 seconds
12 seconds
7 seconds
18 seconds
10 seconds
12 seconds
7 seconds

7 seconds

7 seconds

125 ft per min



ATTACHMENT B
IFB V211-02-054

CONTRACTOR DATA SHEET (To Be Completed By Bidder)

QUALIFICATIONS OF BIDDER

The bidder must have the capability and capacity in all respects to fully satisfy the contractual requirements.

YEARSIN BUSINESS
Indicate the length of time you have been in business providing this type of service.

Years Months

REFERENCES

Provide alist of at least four (4) customers for whom you have done similar work in the past two (2) years.

A. Company: Contact:
Phone: (__ ) Fax: ()
B. Company: Contact:
Phone: (__) Fax: ()
C. Company: Contact:
Phone: (__) Fax: ()
D. Company: Contact:
Phone: (__) Fax: ()
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Personnel: Bidder shall provide the nanes of the inspectors who are to
be used under the Contract with the inspectors' detail ed enpl oynment
history for the past six years including names and addresses of previous
conpani es. Contractor shall also provide each inspector's certification
date and issuing agency. |f appropriate, also indicate your plans to

i ncrease your staff with qualified personnel if necessary to neet
contract obligations.
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	A.	Company: _____________________________	Contact: ___________________
	B.	Company: _____________________________	Contact: ___________________
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